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Example (see also: specification of exhibits)

ENERGY REGULATORY OFFICE 
DEPARTMENT OF ENERGY ENTERPRISES 

INFORMATION PACKAGE (CHP)

FOR COMPANIES INTENDING TO CONDUCT BUSINESS ACTIVITIES IN THE FORM OF GENERATING ELECTRIC POWER IN COGENERATION (CHP)
Exhibit 1.1 Application for a license 
(promise of license)  

EXAMPLE
WARSAW, November 2011
	Correspondence address*):
Taxpayer Identification Number (NIP):

Telephone / fax:
	                      ………………………………….. 


Place, date

	
	President 
of the Energy Regulatory Office
(relevant local Field Branch of the
Energy Regulatory Office)


APPLICATION
for issuing a  FORMDROPDOWN 
 to generate to generate electric energy in a source generating electric energy in cogeneration

Full name and registered office address of applicant: .......................................................................................
……………….......................................................................................................................................................................................................................................................................................................................................

Electric power will be generated in a source with installed capacity of:   FORMDROPDOWN 
 
in a cogeneration unit based on the following technology¹,  FORMDROPDOWN 
  
with installed capacity of ......................................................... MW,

located in (locality) ...................................................................................................................................................,
commune ...............................................................,  district ....................................................................................,
Post code: ..........................................

 FORMDROPDOWN 
 Voivodship 

Requested license / promise of license term of validity **) :  ..............................................
Appended is the original receipt for payment of stamp duty amounting to PLN ...................
Location of meters²:  FORMDROPDOWN 
                 Grid operator³:
 FORMDROPDOWN 


 FORMDROPDOWN 

Exhibits: as per enclosed specification.


..............................................................


Signature of Applicant / Proxy
*) 
– fill in if different from head office address
**)
– delete non-applicable

SPECIFICATION OF EXHIBITS 

(documents required for securing a promise of license are marked with the letter “P”) 

NOTE:  In order to mark the appropriate exhibit, click on the relevant square. Appropriate exhibits can be marked by hand after printing the listing.

	I. Documents showing that the entrepreneur meets the organizational and formal legal requirements ensuring appropriate performance of the business activities covered by the license (promise of license) 

	 FORMCHECKBOX 

	1)
	Current certificate of entry in the register of business activities or excerpt from the register of entrepreneurs, obtained not earlier than 3 months prior to filing with the licensing authority (for entrepreneurs - individuals whose data is not in the Central Register and Information on Business Activity - CEIDG)
 (C or O)* (P);

	 FORMCHECKBOX 

	2)
	Current copy of Certificate of Legal Register of Companies (KRS) obtained not earlier than three months prior to submitting to the licensing authority 
 (C or O)* (P);

	 FORMCHECKBOX 

	3)
	Certificate of awarded tax identification number NIP – in case of missing NIP on other submitted documents (C or O)* (P);

	 FORMCHECKBOX 

	4)
	In the case of partnerships – the articles of association (C)* (P);

	 FORMCHECKBOX 

	5)
	Current information from the National Criminal Register about entrepreneur’s lack of a criminal record (for commercial law companies – company management board members, and for partnerships – all partners) and current information from the National Criminal Register about the enterprise’s lack of a criminal record (as a collective entity);

If an entrepreneur, partner or Board member is not a Polish citizen, it is also required to send an appropriate notice issued by the competent authority of the country of which the above  person is a citizen, with a translation by a sworn translator into Polish;

All above documents should be obtained not earlier than three months prior to submitting to the licensing authority (O)* (P);

	 FORMCHECKBOX 

	6)
	Entrepreneur’s declaration that there is no pending application for declaring the entrepreneur’s bankruptcy and that the enterprise is not insolvent (O)* (P);

	 FORMCHECKBOX 

	7)
	Entrepreneur’s declaration that all persons employed in the operation of the electric power networks, installations and equipment have qualifying certificates required by statutory provisions of the Energy Law Act, entitling to operate such networks, installations and equipment (O)* (P);

	 FORMCHECKBOX 

	8)
	Entrepreneur’s declaration that in the last three years the entrepreneur has not been deleted from the register of regulated activities for the reasons specified in art. 71 sec. 1 of the Freedom of Business Activity Act (O)*; (P)

	 FORMCHECKBOX 

	9) 
	Evidence of legal title to the business objects and installations necessary for the activity covered by the license (such as a notary, an extract from the mortgage and land register, lease or lending agreements, power-generator purchase invoices etc.) (C or O)*;

	 FORMCHECKBOX 

	10) 
	In the case of conducting actions through a proxy, the power-of-attorney to perform legal actions on the applicant’s behalf (along with the original receipt for payment of the stamp duty amounting to PLN 17) (C or O)* (P);

	 FORMCHECKBOX 

	11) 
	Receipt for payment of the stamp duty due for issuing a license, amounting to PLN 616 (the fee does not apply to entities specified in the “Stamp duty exemptions“ section of the CHP Information Packages) or for issuing a promise of license, amounting to PLN 98 (O)* (P);


	II. Documents showing that the technical requirements ensuring appropriate performance of business   activities have been met

	 FORMCHECKBOX 

	1)
	description of the technical parameters of the equipment to be used for generation of electric power, including a description of the type of fuel used and technical status of the said equipment (C or O)* (P);

	 FORMCHECKBOX 

	2)
	Description of heat usage (C or O)* (P); 

	 FORMCHECKBOX 

	3)
	Scheme of the devices set with description of  balance border included in the unit of cogeneration (C or O)*;

	 FORMCHECKBOX 

	4)
	Chart and description of the installed metering system from which the power production readings will be presented to the President of ERO for issue of certificates of origin from cogeneration; the chart and description should specify the location of the metering system in relation to the generating units, systems of powering for own needs and other recipients, including the operator of the power grid system (C or O)*;

	 FORMCHECKBOX 

	5)
	Decision about the terms of building up and using the land, or the decision on the location of a public interest investment (or a document confirming the admissibility of locating the planned investment on the given land site – in the case of a promise of license) (C or O)* (P);

	 FORMCHECKBOX 

	6)
	Decision granting the building permit for the equipment, installations and network (C or O)*;

	 FORMCHECKBOX 

	7)
	Documents advising about completing construction or launching operation of the facilities (depending on the terms specified in the building permit):

	 FORMCHECKBOX 

	
	a) Permission to operate (C or O)*;

	 FORMCHECKBOX 

	
	b) Notification to the relevant building supervisory authority about completing 
the construction (submitted at least 21 days in advance of the planned date of launching operation). If the relevant building supervisory authority does not protest the investment, within 21 days of delivery of the aforementioned notification, a declaration about this fact should be attached to the procedural documentation (C or O)*;

	
	
	c) If there is no possibility to present a permission to operate, or the decision granting building permit along with the notice of completion of the construction, entrepreneur presents decision on the conditions of land development (the outline planning permission) or decision on the location of a public interest investment or information about compliance with the local zoning plan, together with the information obtained from the architectural-construction authority, building supervisory authority or the municipal office about the date of building’s foundation and confirming the lack of possibility to obtain a copy of abovementioned permissions, or information about the release of these permissions and the information from building supervisory authority confirming that the investment in question is not an unauthorized construction 
and meets the requirements of the law (C or O) *;

	 FORMCHECKBOX 

	8)
	Decision specifying the technical requirements for connection to the power grid (so-called conditions for connecting to grid) or so-called connection agreement (C)*;

	 FORMCHECKBOX 

	9) 
	Report of technical inspection, acceptance and commissioning for operation of the power equipment, issued by the operator of the power grid to which the power station was connected (C)*;

	 FORMCHECKBOX 

	10)
	In the case of a station applying the technology of co-burning biomass or biogas with other fuels:

	 FORMCHECKBOX 

	
	a) So-called “Credential documentation. Installation for production and procedures for accounting the energy from renewable sources” – 2 copies (O)*;

	 FORMCHECKBOX 

	
	b) Opinion about the presented documentation (formulated by an independent third party) – 2 copies (O)*;

	III. Documents showing possession of financial capabilities ensuring proper performance of the business   activities covered by the license 

	 FORMCHECKBOX 

	1)
	Specification of planned annual revenues and costs connected with the activities for which the license is sought, covering at least three years (schedule for financing the investment – in the case of a promise of licence) (O)* (P);

	 FORMCHECKBOX 

	2)
	Financial statements for the last three years (annual PIT returns for natural persons or partners to civil law partnerships, balance sheets and profit & loss accounts for other entities), and should the entrepreneur be in business for less than three years – the same documents for the time period since launching the business 
(C or O)* (P);

	 FORMCHECKBOX 

	3)
	Other documents confirming ownership or the ability to raise sufficient funds for the proper performance of licensed activities (such as bank guarantees, insurance guarantees, guarantee agreements, credit agreements, loan agreements, etc.) (C or O)*;

	 FORMCHECKBOX 

	4)
	Current certificate from the relevant Tax Office confirming that the entrepreneur is not in arrears in payment of liabilities to the State Budget, issued no earlier than 3 months before submitting to the licensing authority in the case of partnerships, it is necessary to present the certificates from the Tax Office separately for each shareholder and the company (C or O)* (P);

	 FORMCHECKBOX 

	5)
	Certificate from the relevant branch of ZUS Social Insurance issued no earlier than 3 months before submitting to the licensing authority confirming that the entrepreneur is not behind with payment of social security contributions or that does not appear in the records of contribution payers (in the case of the business for which this is not an obligation to report to the Department of Social Security) in the case of partnerships, it is necessary to present the certificates from the Tax Office separately for each shareholder and the company (C or  O)* (P);

	 FORMCHECKBOX 

	6)
	Certificate from the bank keeping the entrepreneur’s main account, specifying the entrepreneur’s amount of turnover, payment and creditworthiness status, with information about credits extended to the entrepreneur and information whether the account is free of enforcement titles, issued no earlier than 3 months before filing with the licensing authority (C or O)* (P).


* Designation of a document with the letter “O” – documents submitted to the ERO must be originals; designation of a document with the letter "C” – documents submitted to the ERO may be certified (on each page of the document)  for compliance with the original copies of such documents. It is permissible for the person acting on behalf of the entrepreneur who signs the license application to certify documents for compliance with the original. In such an event a document granting a power of attorney must be submitted, along with  the original receipt for payment of the stamp duty due amounting to PLN 17, according to the provisions of the Stamp Duty Act. 

............................................................. 


Signature of applicant / proxy
¹ Dictionary:
TGO - gas turbine- with heat recovery steam

TGP - gas system with heat recovery steam

TRM - micro-turbine

TPP - backpressure steam turbine

SSP - combustion engine

SST - Stirling engine
SPR - steam engine
OPW - fuel cell
OOR - organic Rankine cycle
PTK - other technologies of cogeneration
² Glossary of terms:
ZG
- metering electric energy on generator clamps;

ZPWE
- metering electric energy past drain-off points for own needs of the station;

GOSD
- metering electric energy at the point of connection with the Power Grid Operator (OSE);

OSE
- Power Grid Operator, to whose grid the generating entity will be connected. 
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� Entrepreneurs - individuals whose data was not transferred to CEIDG before 31 December 2011 are obliged after 1 July 2011 to provide a certificate from appropriate municipal authority including the number which applies to the business register for license procedures. After 31.12.2011 this number in CEIDG replaces the NIP number. This results from the entry into force the “Freedom of Business Activity Act” introducing CEIDG institution.


� For entrepreneurs who are imposed by law to obtain Certificate of Legal Register of Companies (KRS).
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